EHP Essentials Health Plan
Quick Start Guide
This guide will walk you through how to register, login, view and pay your EHP Essentials Health Plan

online billing statement. If you have any quesitons please call 904-257-6217 or email
support@getehp.com

Table of Contents

[ Lo ol AT =11 {1 RPN 1
[ Lo )YV ol o =] o H RPN 2
How to view and pay your billing Statement ......c..oeeiiniin it e ee e e e e e e 2

How to update your company payment data

How to Register

First Time Users Must Register. Please follow the steps below to Register if you are a first-time user.

Visit https://ehp.paylogix.com
FIRST TIME USERS ONLY click “Register Here”
Enter your email address

Check your email for your login ID and follow the steps to create a password

Er Er

Please enter the email address you have registered with Paylogix.

Pobd-=

Login ID

password Registered Email I
Forgot Login ID/Password?

CONTINUE
LOGIN
Back to Login Page
Powered By Paylogix®
Poweres d By Paylogix®

The registration email is sent from noreply@paylogix.com. If you did not receive the email, check
your spam folder. If the system indicates that there is no record of you on file, please contact EHP
to find out what email address in in the Paylogix system.



mailto:support@getehp.com
https://ehp.paylogix.com/
mailto:noreply@paylogix.com

How to Login

1. Visit https://ehp.paylogix.com
2. Enteryour Login ID and Password
3. Click Login

*If you forgot your login ID or Password, click the Forgot Login ID/ Password button on the login page
and follow the steps to trigger a recovery email.

\ErP

password H

Forgot Login ID/Password?
First time here? Register here.

Powered By Paylogix®

How to view and pay your billing statement

1. Visit https://ehp.paylogix.com
2. Click Statements

EnP

% STATEMENTS | 3% DATA =

/3 REPORTS ~

= v | pma .
2l I:i FILE UTILITIES MANAGE ACCOUNT

% STATEMENTS (U1 =N & UNPAID)

Period Ending  Status' Last Payment Received  Balance Due  Totals Pay Groups™ N
0212812025 Overdue Mgys $3,246.75 1 Edit
01/3112025 Finalized 03/11/25 $333670  $3336.70 1 View

3. Click View or Edit next to the appropriate statement

Period Ending Status Last Payment Received Balance Due Totals ay Groups*
02/28/2025 Overdue 9 days §3,246.75 & Edit

01/31/2025 Finalized 03/11/25 §3,336.70 $3,336.70 1 Q view

4. Review the statement and click Finalize


https://ehp.paylogix.com/
https://ehp.paylogix.com/

Participant Name SSN Department Premium ER EE Options.
Angie Bamett w7307 $0.00 $0.00 $0.00 Report Eh Doc
William Barnett $69.95 $0.00 $69.95 Report Eh Doc
Andy Bernard #ee7460 $60.05 $0.00 $60.95 Report  (F] Doc
Nellie Bertram =7399 $69.95 $0.00 $60.95 Report (%] Doc
Michael Bolton 7394 $69.95 $0.00 $69.95 Report Eh Doc.
Creed Bratton D] $69.95 $0.00 $60.95 Report (] Doc
April Buchanon 383 $59.95 $0.00 $59.95 Report Eh Doc.
Jackie Burkhart 7422 $59.95 $0.00 $59.95 Report Eh Doc.
Damaia Rurkhart o 74 raas o €505 | | 53 Danart || 1 noe

 original

& Unbilled Participants
/~ Adjustments

= compare to Previous

@ export

™ Finalize

5. Afteryou click finalize, you will be presented with an e-pay option so you can pay your
statement online

# Adjustments

= compare to Previous

@ Export

™ unfinalize

e-Pay

6. Click Pay by EFT

Please remit $3,336.70

7. Review, authorize payment, and click submit

CONFIRM PAYMENT

A Better way to pay!
No trees or animals were harmed to produce this electronic invoice. Let's keep
up the momentum, free up your task list and minimize the impact on our
environment. Pay your premiums conveniently and securely via electronic funds

transfer now.

Pay by EFT...

By clicking the link below, you provide Paylogix with the authorization to make electronic fund transfers from the bank account on record for you at Paylogix. Transfers will only be conducted in
accordance with the requests you make when logged in to your Paylogix account and your finalized billing statement. If any deduction is not honored on presentation and if any premium is not
paid within the palicy or policies grace period, the policy or policies may lapse in accordance with it's terms. Paylogix reserves the right to revoke electronic fund transfer requests if any two
deductions within a fwelve month period are not paid on presentation. Electronic fund transfer requests shall not be construed as a modification of any of the provisions of the policy or policies.

Your payment particulars are listed below

Account

Test 1

Bank Account

TEST - sst==s=r5485

(1 have read the statement above and AUTHORIZE THIS TRANSFER

Description

Statement of Period Ending - 1/31/2025

S

Payment Date

312412025



How to update your company payment data

1. Visit https://ehp.paylogix.com
2. Click Manage Account = Bank Info
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Account Profile

Bank Info

Period Status Last Payment Balance Totals
Ending Received Due Groups® | Change Password
Overdue O Manage Sub-Users
02/28/2025 $3,246.75 1
Aave |

3. Add or update your company bank information. This is the information that will be used
when you click the e-pay button to pay your statement online.

ACCOUNT TYPE:

® Checking o] Savings

BANK NAME:

TEST I

BANK ROUTING NUMBER:

031100209 |it| (Located between the ¥ symbols)

BANK ACCOUNT NUMBER:

serazressg o0 |3t | (Comes before the I" symbaol)

Authorize Bank Account Transfers

Please check this box to register your bank account with Paylogix. By doing this, you provide Paylogix with the authorization to
withdraw money by electronic funds fransfer from your account. Transfers will only be conducted in accordance with the requests
you make when logged in fo your Paylogix account.


https://ehp.paylogix.com/

